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Job Description
The position of Executive Coach for Leading-2-Learn with the Green River Regional Educational Cooperative (GRREC), is designed to provide support for Principals and Assistant Principals who are participating in our five-year U.S. Department of Education School Leadership Program project.
Executive Coaches will be responsible for aligning the needs of their assigned principals/assistant principals with the professional learning opportunities afforded through the project and supplementing as needed.  This includes ongoing support through face-to-face sessions, as well as, virtual meetings and resource development.  Coaches will work with the Project Director & GRREC staff to develop and implement supports and trainings for the Professional Growth and Development System (PGES); share what works between schools and participants; create networking opportunities for principals/assistant principals, and more.  
The Executive Coach will work directly with the Project Director and will collaborate to design new processes to support school leaders.

Qualifications:
· A Master’s degree in education, Rank I, Administrator certification or similar demonstration of leadership within the field is required.
· Minimum of 10 years’ experience in education strongly preferred, 5 years’ administrative experience preferred.
· Strong relationship and capacity building skills are required.
· Project management and data-based decision-making experience required.
· Ability to understand current and developing movements or trends for instructional improvement, and utilize varied culture-driven, research-based approaches.
· Demonstrated experience as a building leader with improved student achievement.
· Ability to train adult educators at all levels k-12.
· Excellent analytical skills; experience with data collection.
· Strong organizational and time management skills.
· Strong oral and written communication skills
· Good computer skills with a variety of programs and software; specifically the ability to create word processing and desktop publishing documents, spreadsheets, and databases.
· Ability to work independently with little direction.
· Ability to travel frequently to/from/among participating districts.
· Good interpersonal skills; ability to be a team player and promote positive public relations.
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[image: ]Annual Contract:	TBD; Maximum of 200 Days
Salary:			Based on the GRREC Salary Scale (experience-based)
Reports To:		Project Director
Performance Responsibilities:	
1. Provide ongoing support for assigned principals and assistant principals in the participating 
[bookmark: _GoBack]districts and schools. 
2. Collaborate with other project staff to problem-solve challenges, if-and as-they arise.
3. Participate with the Advisory Council and evaluation team to prepare, analyze and submit reports to the U.S. Department of Education regarding project status.
4. Work collegially with the Project Director and faculty from Western Kentucky University University (WKU) on development of criteria for selection, continuous improvement, etc.
5. Work with the GRREC Finance Director to provide monthly accounting of all income and expenditures to the Project Manager.
6. Communicate regularly with superintendents and other stakeholders about the project.
7. Work with other GRREC staff to integrate other services included in the project as outlined in the proposal (Rounds, Data Retreats, PGES, etc.).
8. Assure compliance with GRREC internal policies and processes; including all procurement, staffing and contracting policies.
9. Attend regular meetings of the GRREC Board of Directors and convene regular meetings with the project Advisory Council and the Fidelity Council, as outlined in the proposal for funding.
10. Meet with members of stakeholder groups, as well as, state and federal agencies as directed, to ensure full implementation of the SLP project.
11. Assess and monitor schools’ initial and ongoing capacity to implement the specific strategies of the SLP project (baseline October 2013).
12. Facilitate interagency coordination with partners and other agencies.
13. Work cooperatively with schools in aligning instructional practices.
14. Carry on Board policies for general administration of the cooperative such as conducting surveys, compiling statistics and data, preparing and reviewing reports, developing budgets, etc.
15. Monitor, supervise and evaluate classified and certified members of the project staff, and coordinate clerical and personnel functions, as required with project and other GRREC staff.
16. Build capacity and expertise across the participating districts by facilitating the sharing of information and strategies.
17. Promote positive public relations on behalf of GRREC and project partners.
18. Demonstrate ability to perform duties cooperatively and collaboratively with fellow staff members.
19. Perform other duties as identified and assigned by the Project Director, GRREC’s Deputy Executive Director, and Executive Director.
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Leadership for High Quality Teaching and Learning
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230 Technology Way, Bowling Green, KY 42101 Tel: (270) 563-2113 Fax: (270) 563-2208



www.grrec.ky.gov











