Turning on the Projector
1. Make sure that the VGA cable and audio cable for the projector is connected to your laptop or device. 
2. Walk over to the screen on the wall in the room that you are using and tap the Screen.
3. You will need to enter the password. The password is going to be CAPITAL “GRREC” followed by the room letter. 
a. Room A: GRRECa
b. Room B: GRRECb
c. Room C: GRRECc
4. After the password has been correctly entered a screen will appear that says “Welcome to GRREC Touch Screen To Begin”. Touch the screen.
5. Now that you are in the system, tap start presentation.  This will turn on the projector, audio, and roll down the screen. 
6. Be sure to tap the Laptop button so the projector will project the signal from your laptop. The audio controls are at the bottom of the screen.
7. To make adjustments during the presentation, simply log back in and make the appropriate adjustments. 
Turning off the Projector
1. Walk over to the screen on the wall of the room you are using and tap the screen.
2. You will once again need to enter the password. The password is going to be CAPITAL “GRREC” followed by the room letter. 
a. Room A: GRRECa
b. Room B: GRRECb
c. Room C: GRRECc
3. After the password has been correctly entered you will be in the system. 
4. [bookmark: _GoBack]Press the power button at the top left hand corner of the screen. This will turn off the projector, audio, and roll up the screen. 
