Siudent Name School Date:

ARC Chairperson Agenda and Checklist
Referral Meeting

Review the Referral

¢ When you receive a referral, review the entire document for compietenass.

+ If each section is not filled in, give it back to the teacher to complete.

+ Look for a minimum of 2 interventions per area of concern.

¢ Ifthe referral is complete, sign the back page and schedule an ARC as soon as possible.

Prior to the ARC Meeting
¢ Assign a Recorder to take the minutes of the meeting.

Have on Hand:

Student Due Process Record Determination of Student Representative
Cumulative File Conference Summary
Completed Referral Evaluation Plan
Intervention Information Consent for Evaluation Services
A. Introductions and Roles Notes

¢ Ifa staff parson is substituting for another staff

person, document the attendance on the

Conference Summary.
¢ |f someone not listed on the Notice of Meeting

aftends, ask for parent approval.

___B. Parent Rights

Give.a copy of the Parent Rights and summarize the
major sections. Ask if they have questions or need

further explanation in any area. For areas of further

explanation, refer fo your Policies and Procedures.

___C. Description of the ARC Process

1. The ARG uses consensus fo reach decisions.

2. Each member has an opportunity fo share
- information.

3. Members discuss and consider information prior

to making a decision.
4. If data is insufficient to make a decision, the

meeting is rescheduled for a time when all data

are collected.
5. Each member has an egual and active role in the

ARC process.

D. Review the Referral
1. Review the referral and student performance

information.

Is sufficient information available to determine
if there is a need for evaluation?

If NO, the ARC deterrines what information

needs to be collected and chooses a date to

reconvene the ARC Meeting.
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2. Using the referral and student performance

information, compare the student’s abilities to their
peer group in each domain area.

Is the student significantly different from

peers in any domain area?

3. Review the interventions for a_ppropriateness..
Were the interventions:

a) Designed and implemented for each

domain where thare was a concern?
b} Implemented by using different

methods, strategies, materials and

environmental changes?
¢} Designed to promote the attainment of

the desired behavior?

d) Compatible with the student's
- instructional level and school

curriculum?

e) Implemented consistently over a

. period of time? .
If YES, the student needs further evaluation.

If NO, the interventions for the student shouid be

changed or continued, and the ARC process
ends.

'E. Evaluation Plan Form _

Suspect a Disability: Dstermine the disability for

which the student will be tested.

If the student is ARC may want to
experiencing problems | consider assessment
_int for:

Communicating with others | Communication
Disorder; Autisim

Speech and Language Communication
Disorder

Academics Specific Learning
Disability

Behaviors and Emotions Emotional Behavioral

' Disability

Child development areas Developmenta! Delay

(uptoage 9) L

Cognition (thinking and Autism; Mental

problem solving) Digability

Health Other Health Impaired

Physical areas Physical Disabiltty

Vision Visual Impairment; Deaf
Blind

Hearing Hearing Impairment;
Deaf Blind

Issues due to an old or Traumatic Brain Injury

recent accident

Plan the Evaluation: Determine the assessments

needed for each domain area. Determine the staff
person who will administer each -assessment.
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___F.Request Consent for Evaluafion

If zn Evaluation Plan was designed, the ARG
Chairperson obtains consent from the parent using

the Request for Consent for Evaluation Services farm.

___G. End of Meeting

1. Recorder reviews the minutes and summarizes

the decisions (which are documented on the

forms). :
2. Ensure that all forms have been completed,

signed and distribuied to appropriate parties.

3. Give the parent a copy of the Conference
Summary, Evaluation Plan, and Consent for

Evaluation Services.
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ARG Chairperson Agenda and Checklist
Annual Review

" Prior to the ARC Meeting
¢ Assign a Recorder to take the minutes of the meeting.

Have on Hand:

Student Due Process Record Records of Progress
Conference Summary Evaluation Pian
IEP Student's Individual Graduation or Learning Plan

(for students 14 years and older)

A. Introductions and Roles Notes
s | a staff person is substituting for another staff

paerson, document the attendance on the

Conference Summary.
¢ If someone not listed on the Notice of Meeting

atiends, ask for parent approval.

____B. Parent Rights

Give a copy of the Parent Rights and summarize the
major sections. Ask if they have questions or need

further explanation in any area. For areas of further

explanation, refer to your Policies and Procedures.

___C. Description of the ARC Process

1. The ARC uses consensus to reach decisions.

2 Each member has an opportunity to share
information.

3. Members discuss and consider information prior

to making a decision.
4. Y datais insufficient to make a decision, fhe

meeting is rescheduled for a time when all data

are collected.
5. Each member has an equal and active role in the.

ARC process.

___D. Review the Current IEP and Progress
Data

Review the IEP, evaluation information and progress

data. ,
1. Does the student peiform the targeted

behavior to the degree expected?

2. Did the student make expected progress

toward each objective?
3. Does the student generalize behaviors

into environments where the behaviors

would naturally occur?

If NO, the ARC determines possible reasons the
student did not meet the expectations. The ARG

uses that information to make adjusiments in the

IEP.
If YES, the ARC determines if the student

continues to need an 1EP (see F. Develop the
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IEP) or if the student needs o be exited from the
program (see G. Release the Student from
Special Education).

Iifa student needs additional evaluation OR is

due for a three year re-evaluation prior to the
next Annual Review Meeting, the ARG develops

an Evaluation Plan.

E. Plan the Evaluation (For additional
evaluations or re-evaluation)

Suspect a Disability: Determine the disability for
which the student will be tested. '

If the student is You may wantto |
experiencing consider assessment
problems in: for:

Communicating with Communication

others | Disorder; Autism

Speech and Language Communication

' Disorder

Academics Specific Leaming
Disability

Behaviors and Emotions | Emotional Behavioral
Disability

Child development Developmental Delay

areas {(up io age 9)

Cognition (thinking and Auiism; Mental .

problem solving) Disability
Health Other Health Impaired
Physical areas | Physical Disability
Vision Visual Impairment,
_ Deaf Blind
Hearing Hearing Impairment;
Deaf Blind

|ssues due toan old or | Traumatic Brain injury

recent accident

Plan the Evaluation: Determine the assessments
needed for each domain area. Determine the staff
person who will adminster the assessments.

Request Consent for Evaluation: If an Evaluation
Plan was designed, the ARC Chairperson obtains
consent from the parent using the Request for
Consent for Evaluation Services form.

___ F.\fthe Student Continues to Need
Specially Designed Instruction and
Related Services, Develop the IEP

Based on the progress data and evaluation
information, the ARG develops a new |[EP. If the
student is 14 or older, the ARC reviews the iGP or
1LP before developing the lEP.

____G. lf the student needs to be exited from
the program, Release the Student
from Special Education
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Review the IEP, evaluation information and progress
data. (The ARC should consider administering a full
re-evaluation prior to releasing the student.)

Is the current functioning level of the student
within the range of peers?

Does the student have strategies, skills, and
behaviors needed to cope with the demands
of the general education curriculum?

Can the regular education program
accommodate the student with the same
services that are available to any student?

If NO, the ARC develops a new |EP,

If YES, the ARC documents on the Conference
Summary the services and accommedations
needed, and the person(s) responsible for
implementation.

-H. Make a Placement Decision
Lising the IEP and evaluation information, the ARC
determines where the IEP and services can be

impiemented. The ARC begins with Full time Regular
Education as the first option. Any move outside of this |

option is documented on the Conference Summary.

Placement Option Description of Placement
Fulltime Regular Participation ornly in the regular
Education education

classroom/environment. This
includes Caollaboration.

Part time Regular Participation in both regular
Part time Spacial and special education

Education classroomenvironments. . This

is for any time the student is
pulied out of regular education,
regardless of the amount of

fime.
Full time Special Participation only in the special
Education education classroom.* This

includes a school environment
where the student does not
participate with people who
don’t have disahilifies.

Document the placement dacision on the Conference
Summary. Include any harmful effects of the
placement on the child and services

T

I. End of Meeting

Recorder reviews the minutes and summarizes
the decisions (which are documented on the
forms).

Ensure that all forms have been completed,
signed and distributed to appropriate parties.
Give the parent a copy of the Conference
Summary, IEP, and i appropriate, Evaluation
Plan, Consent for Evaiuation Services.
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ARC Chairperson Agenda and Checklist
Meeting to Discuss Evaluation/Eligibility, Develop IEP, and Determine Placement in
' least Restrictive Environment

Prior to the ARC Meeting:

¢ Assign a Recorder to take the minutes of the meeting.

Have on Hand; Student Due Process Record Folder

Eligibility Determination Forms

Draft JEP Recommendations

Notice of Proposed/Refused Action

Other Child Performance [nformation

Student’s tndividual Graduation or
Learning Plan for students 14 years
and otder)

Written Evaluation Report

IEP Form

State & Local Curicular Documents

State & District Assessments

Permission for Specially Designed Instruction &
Related Services

___A.Introductions and Roles
+ If a staff person is substituting for another staff
person, document the attendance on the
Conference Summary.
¢ If someone not listed on the Notice of Meeling
attends, ask for parent approval.

____B. Parent Rights
Give a copy of the Parent Rights and summarize the
major sections. Ask if they have questions or need
further explanation in any area. For areas of further
~ explanation, refer to your Policies and Procedures.

___C. Description of ARC Process

The ARC uses consensus to reach decisions

Each member has an opportunity to share

information

3. Members discuss and consider information
prior to making decision

4. |f data is insufficient fo make decision,
meeting is rescheduled for a time when data
is collecied

5. Each member has an equal and active role in
the ARC process

PN -

____D. Description of Steps in
Combination meeting process

The committee will: -

1. Review information collected;

2 Determine if sufficient information is available;

3. Compare evaluation to eligibility criteria;

4. Determine whether or not the chiid or youth
has a disability;

5. Complete personally identifiable information;

6. Review Individual Graduation Plan (if student
is 14 or older). Determine transition needs or
services; .

7. Develop all the components of the IEP;

Notes
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8. Select and discuss placement alternative(s};

8. Determine reasons for placement;

10. Determine harmful effects of placement on

‘the child or youth of placement or services;

11. Determine nead for extended school year
services; :

12. Give notice of graduation or aging out, if
appropriate; ' :

13. Set annual review date.

___E. ARC Reviews Evaluation Information
ARC Determines if Sufficient Information is
Available:

tnformation is sufficient if:

1. multiple nondiscriminatory methods or
measures were used to evaluate the areas
specified by the ARC;

2. data on family, envitonmental, and cuttural
factors is available for analysis to determing
the impact on educational performance;

3. referral data & additional information
collected documents the current status of

- .the child or youth in relation to all
furictioning areas;

4. ihe required components of the evaluation
and any additional information were
obfained by qualified parsonnel as planned
hy the ARG;

5. the information provides objective and
reliable indicators of child or youth
performance;

6. questions under ARC consideration are
answered by valid evaluation results; and

7. documentation of evaluation informaticn is
comptete and reflects information collected
in all areas related to the suspected '
disabliity area(s).

if information is not sufficient, the ARC:
1. determines additional information needed;
2. assigns members of ARC to collect
additional information; and
3. agrees on date, time, and location for
meeting to complete eligibility determination

____F. Determine Eligibility
If Information is sufficient: the ARC determines
eligibility by comparing evaluation information to the
eligibility criteria for suspected disabilify.

1. Do evaluation results of the child or youth
match the criteria for specific disability
areas?

2. Does the disability adversely affect the

educational performance of the child or
youth?
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3. Do evaluation results confirm that fack of
instruction in reading and/or math was not
a determinant factor in the eligibility
-decision?

4. Do evaluation results confirm that limited
English proficiency was not a deferminant
factor in the eligibility decision?

' If YES to all questions, the ARC determines the

child or youth is eligible and documenits in
wrifing the primary disability.

if NO to all questions, the ARC determines the
child or youth is not eligible. The ARC should
follow the district's Section 504 procedures . If
there is not a disability under IDEA, the ARC
completes the notice of refused action.

____G. If Eligible, the ARC Develops the

Individual Education Plan

Review and discuss the Individual Graduation

Plan (if student is in 8" grade or 14 and older),

Determine transition needs and services

Review and discuss child or youth performance

information

Develop Present Level of Educational

Performance Statements for Each Area

Consider Special Faciors for IEP Development

Discuss and priaritize areas of need identified In

Present Level of Educational Performance

Write measurable Annual Goals, including

- Benchmarks/Short Term Cbjectives

Determine how Progress toward Annual Goals

will be Measured{Methods of Evaluation) &

Progress Reporting Method(s)

Specify the Services Needed

a.Specially Designed Instruction (changes in
content methodology or in instruction)

b.Supplementary Aids’s and Services (aids,
services & supports neaded in general
education classes or other educational settings)

¢. Support for School Personnel (specialized
training, use of scheol fime, or use of staff)

d.Related Services

Determine Modifications for State Assessment

10. Determine the extent, if any, the child will not

Participate in Regular Education

11. Datermine Anticipated Frequency, Anticipated

Duration, and Location of Services

12. Provide Notice of Transfer of Rights at Age of

Majority

____H. Make a Placement Decision
Using the IEP and evaluation information, the ARC
determines where the |EP and services can be
implemented. The ARC begins with Full time Regular
Education as the first option. Any move outside of this
- aption is documented in the Conference Summary.




Student Name

School

Date:

Placement Option

Description of Placement

Full time Regular
Education

Participation only in the regular
education
classroom/environment. This
includes Collaboration.

Part time Regular
Part time Special
Education

Participation in both regular
and special education
classroom/environments. This
is for any time the student is
pulled out of regular education,
regardless of the amount of
fims.

Full time Special
Education

Participation only in the special
education classroom.* This
includes a schoo! environment
where the student does not
participate with people who
don’t have disabllities.

Document the placement decision and the reasons for -
the decision in the Conference Summary. Include any
harmiul effects of the placement on the child and

sarvices.

___ L Determine Need for Extended School
Year Services

J. Give Notice of Graduation or Aging
Out (if appropriate)

____ K. Obtain consent for Specially Designed
Instruction (for initial placement only)

——

1

L. End of Meeting
 Recorder reviews the minutes and summarizes the
decisions (which are documented on the forms).
9 Ensure that all forms have been completed, signed and
distributed to appropriate parties.
3. Givs the parent a copy of the Conference Summary,
Evaluation Plan, and Consent for BEvaluation Services.




