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Job Description
The position of College/Career-Readiness Coach (CCR Coach) with the Green River Regional Educational Cooperative (GRREC) is designed to provide school-based support for the implementation of the 2014 investing in Innovation (i3) grant program, a project funded by the U.S. Department of Education for up to 4 years.

This position will be responsible for daily support of students with disabilities and teachers at the classroom level. The CCR Coach will be an employee of GRREC and the project but will work primarily in assigned high schools and their communities, focusing on two high schools at any one time, while supporting the work in all partnering schools. The CCR Coach will implement the strategies of the project, including modeling, consulting and coaching Career Strategists as they work with students with disabilities based on their self-determined career pathways. The CCR Coach will also support the evaluation, work with the Family Resource Center to ensure resources for students, and make connections to community partners for fieldtrips, shadowing and other experiences.

Qualifications:

· A minimum of a Bachelor degree in student support services and/or college/career access, including but not limited to education, mental health or other areas as well as with training/coursework in family counseling.  A Masters degree is preferred
· Experience working in and with schools strongly preferred
· Excellent analytical skills; experience with data collection
· Strong organizational and time management skills
· Strong oral and written communication skills
· Good computer skills with a variety of programs and software, specifically the ability to create word processing and desktop publishing documents, spreadsheets and databases
· Ability to work independently with little direction
· Good interpersonal skills; ability to be a team player and to promote positive public relations on behalf of the project and the organizations involved and on behalf of GRREC

Annual Contract:	Up to 240 Days

Reports To:		Executive Director or Designee

Salary:		Based on rank and experience in accordance with GRREC’s Salary Schedule

Evaluations:		Performed annually by the Executive Director

Responsibilities:

1. Promote positive public relations in their assigned schools.
2. Accept each high school as is, with its own distinct faculty, culture, schedule, barriers and predispositions and will collaborate with project staff to problem-solve challenges as they arise.
3. Work with the assigned high school(s) to gather initial data, support collection of qualitative and quantitative evidence including observations, coaching notes, Support Team minutes, etc., as a normal part of their work in each high school. 
4. Provide ongoing support to assigned high school students with disabilities, School Based Support Team members, Lead Career Strategist, and Career Strategist(s). 
5. Work directly with School Based Support Teams, local Family Youth Services Centers, and community groups and businesses to implement the multi-layers of the project.
6. Introduce, model, consult, and coach utilizing research-based strategies as coaches parallel teach, work with students in small groups, and one on one.
7. Work alongside individual Strategists to provide ongoing professional learning by introducing, modeling, practicing, consulting and coaching specific strategies. 
8. Support the school based support team, lead strategist, and career strategist to monitor and/or create career pathways, partnerships with area technical colleges and other postsecondary organizations, partnerships with area business/industry, application of resources for students, etc.
9. Work with the assigned high school to support the implementation of mini-grants (on-going) and the data driven school based plan (developed in year 1).  Monitor and report regularly (at least monthly) on the progress.
10. Work with the assigned high school to align instructional practices with the project.
11. Carry out and/or comply with Board policies for general administration of the cooperative such as conducting surveys, compiling statistics and data, preparing and reviewing 
12. Layer key project elements over time through a cycle of support, leading to a gradual release of responsibility by the end of project.
13. CCR Coaches will guide School Based Support Teams, Lead Career Strategist, Career Strategists, and FRYSC as they work with and educate families in twice-annual meetings about his/her student’s career pathway.  
14. Assure compliance with GRREC internal policies and processes.
15. Participate and/or attend GRREC Board Meetings, Staff Meetings, and PLC’s when appropriate as requested by project director and/or GRREC Leadership.
16. Support the Project Director in planning for and effecting traditional professional learning sessions at the GRREC facility or other locales. 
17. Perform other duties as identified and assigned by the Project Director and/or leadership.
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